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Submitting a FIPPA Application
A request to obtain information under FIPPA must be made by filling out an Appllcatlon for

Access form, available at http://winnipeg.ca/clerks/pdfs/fippa/EFIPPA App.pdf, or from the
City Clerk’s Department, or at various City departments and public library branches. The
completed form can be submitted, in person, to the City Clerk’s Department or sent to us by:

ail: Council Building, 510 Main Street, Winnipeg, MB, R3B 1B9
204.947.3452 or
erks@winnipeg.ca

decision to grant a

If you are granted access to the 2sted, the City’s response must include
details as to where, when, and how ac 1 an estimate of the fees (if any) that
you will be charged.

If you are denied access, the City’s respon 1(s) why your application
is refused; the specific section of the FIPPA legi | ased; and the title
and business telephone number of a City employe i
refusal.

Fees
There is no charge for making an application under FIPPA. Ea
free hours of search and preparation time. If the search and prep
your request takes longer than two hours, you will be charged $
excess of two hours.

Charges for copies of City records are $.20 per page for paper copies mad
or computer printer and $.50 per page for paper copies made from a micro
fees are waived if you are requesting copies of your own personal information &
is less than $10.00. The City will also charge you $10.00 for every 15 minute
programming or data processing that is needed to fulfill your request.

If there are fees associated with your request, an Estimate of Costs may be sent to
review and approval before further work is undertaken.
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@ THE CITY OF WINNIPEG
FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT

S
Wlnnlpeg APPLICATION FOR ACCESS

Applicant Information

Last Name: First Name:
Address:

Postal Code:
Daytime Telephone Number: Fax Number:

What Information Are You Reguesting? Piease check one (V)

My own personal information: Personal information for another person

General information: (attach Proof of Authority):

ple

| wish to obtain access to the following records:

sam

Applicant’s Signature:

Submit completed requests to: City Clerk's Department
Council Building, 510 Main Street
Winnipeg, Manitoba R3B 1B9
Attention:  City Clerk

PHONE: @

Winnipeg
at your service.

FOR PUBLIC BODY USE ONLY

Date Received: File No.:
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The Freedom of Information and Protection of Privacy Act (FIPPA) Process

Making a Request for Information Filing a Complaint
under FIPPA gy under FIPPA

An applicant can file a complaint with the
Manitoba Ombudsman about any response,

1. Applicant decision, act or failure to act by the City.

-

Applicant completes the Appfication for Access form and .
submits the application to the City Clerk’'s Department. 1. Complainant

(Applicant)

Generally, a complaint must be made

/ within 60 days after notification ofthe

r 4 City's decision. The complainant must

V4 fill out a Complaint Fornt and submit it
Y, the Manitoba Ombudsman.

The City Clerk’s Department processes the FIPPA application /
and forwards it to the appropriate City department(s). V4

2. Manitoba
Ombudsman

The Ombudsman determines if the complaint
requires an investigation. If so, a report must be
completed within 90 days of receiving the
complaint and the complainant notified ofthe
Ombudsman’s findings and decision.

3. City Department

The Department must respond to the
applicant within 30 days or advise, in writing,
that an extension of time is required.

Filing an Appeal

A complainant who is still not satisfied with
the Ombudsman’s decision has the right to
file an appeal with the Court of Queen’s
Bench.

The appeal must generally be filed within
30 days after receiving the Ombudsman’s
report.

The decision of the Court is final and
cannot be further appealed.







