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DEPARTMENT DIVISION/BRANCH/OFFICE
City Clerk’s Archives & Records Control
RECORD SCHEDULE CLASSIFICATION NO. RECORD SCHEDULE CLASSIFICATION NAME
5.12 Office Files
RETENTION & DISPOSITION: &Schedule B — Standard years |:|Schedule C - Departmental l:l years
DISPOSAL DATE (DD/MM/YYYY): 01/01/2006 PICK-UP DATE: July 24, 2006 DISPOSITION NO.: 2-2006
TEMPORARY DATES (YEARS)
BOX NO. [ FrRoM o BOX CONTENTS
1 2001 2003 Planning Records
2 1999 2000 General Office Files
3 2000 2001 General Correspondence
4 1998 1999 General Correspondence
5 2000 2002 Reports
6 2001 2003 Working Papers
7 2002 2003 Working Papers
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